
July 26
th

, 2017 

 

 
 
 
 

 
 
Request For Proposals: A Unique Opportunity to Help Talented Youth 
Get Into and Succeed in College 
 
 
About the Organization 
Founded in 2016, Leap Year is an innovative nonprofit start-up working to prepare young, 
talented students to reach their academic and leadership potential by attending college and 
breaking the cycle of poverty. We accomplish this mission by providing low income high school 
graduates with a college readiness gap year program. Learn more about our work here: 
www.theleapyear.org. 
 

 
Summary 
The Program Manager is a contracted position that will serve as the academic tutor and mentor 
for a small group of Leap Year Fellows. They are responsible for ensuring that our Fellows 
leave the program ready for the academic and social-emotional challenges of college, and help 
guide and support the growth of our high potential start-up nonprofit.  
 
Key Responsibilities 

❖ Work daily with Leap Year Fellows, reviewing and teaching effective classroom skills 
and habits, implementing and guiding academic programming including, but not limited 
to, research papers, presentations, debates, team and individual projects, and 
community service activities.  

❖ Prepare Fellows to take the ACT exam in December, reviewing basic academic 
knowledge, reviewing and teaching effective study skills and habits, using Princeton 
Review ACT test prep, helping Fellows make significant improvements in their test 
performance.  

❖ Implement, create, and lead Fellows in activities and discussions on social and global 
issues aimed at expanding their mind, building up their confidence, and informing and 
readying them for the social and emotional rigors of college life.  

❖ With Executive Director, guide Fellows through college applications, scholarship 
applications, financial management trainings, career exploration, and organize 
community service activities, trips, and guest speakers. 

❖ Support the Executive Director’s efforts for program visibility, fundraising, and volunteer 
management.  

 

 
Qualifications 
Successful candidates will have: 

➢ Passion for and commitment to working with high risk youth. 
➢ Bachelor’s degree (Masters/PhD is a plus) 
➢ Two+ years of experience teaching or tutoring this population 
➢ Patience, openness, adaptability, creativity, and a sense of humor (we are a start-up!) 

http://www.theleapyear.org/
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Position Details 
Start/end date: September 6, 2017 - June 29th, 2018 (10 month contract) 
Timing: 20 hrs per week, Monday - Friday 9:00am - 1:00pm  
Project Fee: Up to $17,500 (paid out in monthly installments) 
 
 
Interested?  We hope so!  Next steps: 

1. Interested candidates, please upload your resume and fill out the short questionnaire 
here: https://goo.gl/forms/BH8BQFxXAyHSwl3j1 

2. We will schedule a brief call with invited candidates to get to know you and discuss the 
opportunity in more detail. 

3. In-person interview and reference check.  
4. Together, we help talented students prepare for college! 

 
 
If you have any questions or difficulties uploading your resume, please reach out to Amber Scott 
at leapyearusa@gmail.com. Thank you! 
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